
Rebecca Hale 
2220 E. Murray Holladay Rd. #82
Holladay, Utah 84117
801.828.0927
bekihale@me.com


PROFILE
A dedicated customer service professional with 12 + years of experience specializing in productivity and client relations. I take instruction well, have an upbeat personality, and give I my job at least 110%. 
EXPERIENCE
Grades 4-6 Instructor, American Preparatory Academy – 2015- present 
[bookmark: _GoBack]Working with a K-6 homeroom teacher to meet the needs of the students in the homeroom classes. I also will be teaching math and reading groups, help supervise lunch and recess, and help their homeroom teacher with other important tasks that need to be done throughout the school day.

Administrative Assistant, Blackridge Financial Group, Midvale, Utah — 2010-present 
Assisting financial advisors with growing their business, scheduling and communicating with clients, and processing their paperwork. 
Lead Dental Assistant, Dr. Scott Updyke, Salt Lake City, Utah 2003-2013
Managing client relations, assisting the dentist with dental procedures, and handling client accounts. 
Counter Clerk, One Hour Martinizing, Salt Lake City, Utah  — 2002-2003
Customer service representative handling customer drop of and pick up of clothes, payment, tagging and processing names with any special instructions
EDUCATION
Salt Lake Community College — 2013-present
SKILLS
Typing speed: 68 wpm
Basic experience with Word and Excel 

